BO TAI CHINH ‘CONG HOA XA HOQI CHU NGHIA VIET NAM
_ TRUONG PAI HQC Djc lap - Tu do- Hanh phic
TAI CHINH - MARKETING

PE CUONG CHI TIET HQC PHAN

1. THONG TIN CHUNG VE HQOC PHAN

1.1 Tén hoc phin (tiéng Vigt): | KY NANG SOAN THAO VAN BAN

= " Text Editing Skills
1.2 Tén hoc phan (Tiéng Anh):
1.3 Trinh d¢ dao tao: Bt lige
1.4 Pinh hwéng dao tao: ung dung
1.5 Ma hoc phén:
02

1.6 S6 tin chi:
1.7 Thudc khdi kién thirc: Co'sd nganh
1.8 Phan bo thoi gian (s6 giv):

- Ly thuyét: 15
- Bai tip, tho luan: 13
- Thuc hanh:

- Tu hoc: 70

1.9 B9 mon/Khoa phu trich hoe | Khoa Kinh té - Ludt/ B6 mén Ludt
phén:

o . Ném vimg cic quy ludt chinh ta, cach ding tir |'
1100w kign tham gla hge ngit, cach viét cau tiéng Viét.

phan:

- Diéu kién tién quyét:

- Hoc phan hoc trudc: Tin hoc (mg dung

- Hoc phén song hanh:
2. MO TA TOM TAT NQI DUNG CUA HQC PHAN

Hoc phin K¥ ning soan thao vin ban thugc khéi kién thirc co s& nganh cua nganh
Luat kinh t&, 12 hoc phan bét budc, danh cho sinh vién nam 2. Hoc phéan gitip sinh vién c6
kha nang phan tich, d6i chiéu dé 1am r& sw khac biét gitta céc loai vin ban vé céc phuong
dién: bd cuc, thé thirc, vin phong, pham vi sir dung. Tir d6 c6 kha nang phan tich, danh
gia, huéng dan soan thao va sira chira cac van ban thong dung trong co quan.



3. MUC TIEU CUA HQC PHAN
3.1 Muc tiéu chung
Hoc phan gitip ngudi hoc hiéu duge kién thirc co ban vé& hé thdng vin ban Viét
Nam déng thoi van dung duoc ki ning soan thio dugc céc vin ban thong dung.
3.2 Muc tiéu cu thé

Sau khi hoc xong hoc phan K§ ning soan thao van ban, ngudi hoc ¢ kha nang:

- Vé kién thirc: Hé thong dugc nhimg kién thirc co ban vé vin ban néi chung, mo ta
duoc thé thire va k¥ thudt trinh bay céc yéu t6 thanh phan cta vin ban theo quy dinh phéap luét
hién hanh; ddng thoi trinh bay dugc quy trinh soan thao, ban hanh céc loai vin ban trong céc
co quan, td chitc, doanh nghiép; trong d6 chi trong nhét 1a trang bi k¥ thudt soan thao mét sd
van ban thong dung.

- V& ky niing

+ Lya chon duoc loai vin ban phit hop véi tinh hudng can ban hanh;

+ Soan thao diing yéu cau vé thé thirc, ki thuat trinh bay, vin phong va ngén ngit cac loai
van ban trong chuong trinh mén hoc.

+ Thuce hién ding va du cac budc k¥ nang trong quy trinh xay dung va ban hanh van ban.

- Ning lue tw chi va trach nhiém

Théng qua viéc hoc tip hoc phan Ky ning soan thao van ban, ngudi hoc ¢6 kha nang
phan tich déi chiéu dé 1am rd sy khac biét giita cac loai vin ban vé cac phuong dién: bd
cuc, thé thirc, vin phong, pham vi str dung. Ttr d6 ¢6 coi trong va thanh thuc cong tac soan
thao van ban.

4. CHUAN PAU RA CUA HQC PHAN

4.1 Chuan dau ra ciia hoc phin

Ky hiéu Noi dung
_ Trinh bay dugc dic diém van phong, thé thire, dic trung cta vin
ban hanh chinh
CLO2 M6 ta dugc quy trinh soan thao védn ban hanh chinh
CLO3 Soan thao dugc cac van ban hanh chinh théng dung
CLO4 Stra 16i thé thirc, vin phong cua cac loai vin ban
CLOS5 Lua chon dugc van ban phu hop trong tinh huéng cu thé
CLO6 Y thirc rd tim quan trong ctia céng tac soan thao vin ban

CLO Chu dong, tu tin va ban linh khi dam nhan céng viéc soan thao
van ban.

4.2 Moi quan h¢ giia chudn dau ra ctia hgoc phin (CLOs) véi chudn dau ra ciia chwong
trinh dao tgo (PLOs)



4.2 Méi quan hé giiva chudn dau ra ciia hoc phﬁn (CLOs) véi chuin dau ra cia chwong
trinh dao tao (PLOs)

Chuén
diura | PLO | PLO | PLO | PLO | PLO | PLO | PLO | PLO | PLO | PLO
cia hoc 1 2 3 4 5 6 8 9 10
phan
CLO 1 [
CLO 2 I
CLO 3 R
CLO 4 R
CLO 5 R
CLO6 R
CLO7 R
Tong
hop hoe | 1 R R
phan
5. NQI DUNG VA KE HOACH GIANG DAY
Hinh thirc t6 chirc day- | Phuon G R e
hoe g phip Yéu cau sinh vién Ghi
S ; idn chuan bi truéc chii
GIO LEN LOP g dayg khi dén 16p .
Thoi o Thye '
gian Noi dung hanh | Ty
Ly tich hop | hoc,
zhu)iét (aat e
Y tdp/ | nghié
Thao n ciu
ludn)
Bai 1: Vin ban Thuyét | Doc gido trinh,
Tuin PR — trinh; tai liéu tham
T 4 Thao khao
Ti: | 1Y nha nuée . 1o | luan | Doc Nehj dinh s
... | Bai2: Yéu cau nghién | 30/2020/NP-CP
Bén | chung vé ky clru
. b tinh
nang soan thao hudng
vian ban
x| Bai  3: ui Doc giao trinh, |
Tuin . ) Q Poc Nghi dinh s6
2: | trinh xdy dyng 30/2020/ND-CP
T |va ban hanh Chuan bi mau
thong bao
B" vin ban ~
= M3i nhém phai

chuan bi t6i thiéu




Hinh thire to chire day-

Phuon

Yéu ciu sinh vién

fije g !{hép chuin bi truée Gh,'
GIO LEN LOP g['ii';g khi dén 16p chit
¥ Thuc
2:::: Noi dung hé:h Tu
. tich hgp | hoc,
Ly 5
thuyét ﬂ?m l'J_ Z
tap/ nghié
Thao n clru
lugn)
mot may tinh dé
Bai 4: Thuc Sa Urii o
hidashs SOAD trinh chiéu van
thio mot sb O
viin bin thong Tra 10i ciu hoi:
dung | - So véi the thirc
L1 K7 thuit Thuyét | trinh bay chung
soan thio trinh; cua VBHC thi
th(:‘mg bio Thao | théng bdo co gi
211, Khai ludn; giong va khac
niém 3 2 10 | nghién nhau?
2.1.2. Yéu ciu cuu Chuan bi thao
2.1.3. Bd cuc tinh lugn:
2.1.4. Cich huong | -Théng béo c6
soan thao phai Tuon bat
' budc c6 quoc
hiéu tiéu ngir
khong?
Tuén Doc gido trinh
3: trang 90-91;
Tur: | 1.2. Ky ning Chuan bi cac
.... | soan thio cong Thuyét | mau vin ban
bén | van trinh; Cong van, thu
221 Khai Thao thuong mai
niém luan; Céac nhom da
2.2.2. Yéu cu nghién | duoc phan cong
2.2.3.Bé cuc 1 4 o | ctu | detai phai gui
2.24. Cach tinh file da chuan bi
soan thao huéng | cho GV qua mail
trude khi hoc it
nhit mét ngay dé
GV co thoi gian
phan hoi
Tra 10i cau hoi:
Cong van co gi
khdc vé thé thuc




Thoi
gian

N§i dung

Hinh thirc t6 chirc day-
hoc

GIO LEN LOP

Phuon

g phap

gidng
day

Yéu céu sinh vién
chuan bi truée
khi dén 16p

Ghi
chu

Thurc
hanh Tu
tichhgp | hoc,
(Bai twr
tdp/ | nghié
Thao | nclu
lugn)

Ly,
thuyét

S0 v&i céc loai
van ban khac?
Chuin bi thio
ludn: Thu moi
hop, thong bao
moi hop va cong
van moi hop cd
gi gibng va khac
nhau?

Cac nhom da
duoc phén cong
dé tai phai giri
file da chuén bi
cho GV qua mail
trudce khi hoc it
nh4t mot ngay dé
GV c6 thoi gian
phan hoi

1.3. Ky ning
soan thio thw
thwong mai
23.1. Khai
niém

2.3.2. Yéu chu
2.3.3. B6 cuc
234, Céch
soan thao

Kiém tra qua
trinh

Doc gido trinh
trang 90-91;
Chuén bi cac
miu vin ban
Thu thuong mai
Céc nhom da
duoc phan cong
de tai phai gtri
file da chuan bj
cho GV qua mail
trude khi hoc it
nhat mot ngay dé
GV c6 thoi gian
phan hdi
Tra 1o cau hoi:
Thu thuong mai
¢6 gi khéc vé thé
thire so véi céac




Thoi
gian

Noi dung

Hinh thire t6 chirc day-
hoc

GIO LEN LOP

Phwon
g phap
giang
day

Yéu céu sinh vién
chuin bj truée
khi dén 16p

Ghi
chu

Thue
hanh Tu
tich hop | hoc,
(Bai tur
tap/ nghié
Thao n clru
ludn)

Ly
thuyét

loai van ban
khac?
Chuén bi thio
luan: Cac nhém
da dugc phan
cong dé tai phai
gui file da chuin
bi cho GV qua
mail trudce khi
hoc it nhat mot
ngay dé GV c6
thoi gian phan
héi

Tuan
Tur:

Pén

24. Ky ning
soan thido bao
c40
2.4.1.
niém
2.4.2. Yéu ciu
2.4.3. B cuc
2.4.4. Cach
soan thao

Khai

Thuyét
trinh;
Thao
luén;

nghién

curu
tinh
hudng

Doc gido trinh
trang 102-104.
Chuin bj cac
mau vin ban
Béo cdo.

Céc nhom da
dugc phan cong
dé tai phai gui
file da chuén bj
cho GV qua mail
trudce khi hoc it
nhit mot ngay dé
GV c6 thoi gian
phan hdi.

Doc gido trinh
trang 113-114.

Chuin bi cac
mau van ban
to trinh Cac

nhém da duoc

phan cong dé tai




Thoi
gian

Noéi dung

Hinh thirc t6 chirc day-

hoc

GIO LEN LOP

Phuon

g phap

giing
day

Yéu ciu sinh vién
chuan bi truée
khi dén 16p

Ghi
cha

Ly
thuyét

Thue
hanh
tich hgp
(Bai
tap/
Thao
ludin)

Ty
hoc,
tur
nghié
n clru

phai gui file da
chuén bi cho GV
qua mail trudc
khi hoc it nhét
mot ngay dé GV
c6 thoi gian phan
héi.

Tra 1o cau hoi:
Béo céo va
Thong béo co gi
gidng va khac
nhau?

Chuin bi thio
ludn:

Tai sao bao cao
phai trung thuc?
Trong thuc té,
bao céo cé phai
ludn trung thuc
khong? Tai sao?
Héu qua cua viéc
béo cdo thiéu
trung thuc 1 gi?

25Ky ning
soan thio don
tir
251
niém
2.5.2. Yéu cau
2.5.3. Bb cuc
2.54. Cach
soan thao

Khai
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Thuyét
trinh;
Thao
luén;

nghién

ciu
tinh
huéng

Cac nhom da
dugc phén cong
dé tai phai guri
file da chuén bi
cho GV qua mail
trude khi hoc it
nhat mot ngay dé
GV ¢6 thoi gian
phén hoi
Tra 1oi cdu hoi:
phuong phép ghi




Hinh thirc to chire day- | Phwon | . . . . .
o hi Yéu cau sinh vién Ghi
g ? - g ?ﬁn Pl chudn bi trudc chi
GIO LEN LOP g dayg khi dén 16p
Thoi . Thue
i Noi dung hanh Tu
5 tich hop | hoc,
Ly =3
thuyét (Bai d
y tap/ nghi¢
Thao n curu
luan)
bién ban hoi
nghi?
Chuin bj thio
ludn: Van phong
cua Pon ttr ¢6 gi
gidng va khéc
céc loai van ban
hanh chinh khéac
2.6. Ky nang Céc nhom da
soan thao bién dugc phan cong
bin deé tai phai gui
2.6.1. Khai | file da chuén bi
niém . Thuyét | cho GV qua mail
2.6.2. Yéu cau | trinh; trude khi hoc it
2.6.3. Bo cuc | Thao | nhat mét ngay dé
2.6.4. Cach ludn; | GV c¢6 thoi gian
; 1 4 10 i Ly
soan thao nghién phan hoi
citu | Tra loi ciu hoi:
) ‘ tinh | phuong phdp ghi
He¢ thong kién hudng bién ban hoi
thire, giai déap nghi?
thac mac Chuin bi thio
luan:
Tong 15 15 70
6. HQC LIEU

6.1 Tai liéu chinh: (t6i da 3 quyén)

1. Trudng DH Luét Tp. H6 Chi Minh, 2017, Gido trinh Ky ndng soan thao vin ban.
Nxb. Hong Dirc.
2. Truong BH Luat Ha Noi, 2019, Gido trinh Ky ndang soan thao véan ban hanh chinh

thong dung, Nxb. Tu phap.
6.2 Tai liéu tham khio: (15 da 5 quyén)




1. Truong DH Cong nghé thdng tin, 2014, Gido trinh Tiéng Viét thue hanh, Nxb. PH
Qudc gia Tp HCM (GS., TS. Nguyén Ptc Dan va PGS., TS. Trin Thi Ngoc Lang bién
soan).
2. Nguyén Thi Nhan, 2006, Tiéng Viét thuc hanh, Nxb Thé duc Thé thao.
3. Lé Vin In (Chu bién), TS. Nghiém Ky Hong, ThS. B3 Vin Hoc, 2015, Gido trinh
Van ban quan Iy nha nuéce va ky thudt soan thao, Nxb. PHQG Tp Hb Chi Minh.
4. Nghi dinh 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phu vé céng tac vin thu.

5.Céac van ban lién quan khac.

7. PHUONG PHAP PANH GIA KET QUA HQC TAP HOC PHAN
7.1 Pénh gid qui trinh: trong s6 40% trong diém hoc phin

CAC CAU
CBR TRUC
11 | PHUONG PHAP PANH GIA MO TA PUQC | DIEM
PANH | THANH
GIA PHAN
Diém chuyén cin: Sinh vién di | - Danh gia thai do tich cuc
hoc thuong xuyén, khong ving | ciia sinh vién déi voi moén
qué 20% s0 budi hoc hoc.
1 - Panh ning lyc tu chy, tw| CLO 6,7 10%
chiu trach nhiém cd nhén, tu
dinh huéng hoat dong
chuyén mén nghé nghiép
Bai kiém tra cd nhin: Bai tap | - D4nh gid duge mire 46 ticp
thye hanh: tl'iu va van dungmklen thuc
o ) . | cta tung sinh vién
gg)n van ban hanh chinh (c6 dau - Dénh gié khd ning suy lugn
2 ap dung thuc té CLO1,2,4 20%
Nhén xét cach trinh bay (theo 9
phan bét budc);
Stra 16i (néu c6).
Thiao luin nhém: Mdi nhém |~ ‘Banh gid ki nang thuyet
(tdi da 5 nguoi) dugce phan cong trinh
chuan bi mot noi dung & budi | - Panh gia kha ning am hiéu
ddu tién: Tim hidu v& mot thé | kién thic CLO
3 loai van ban hanh chinh 1,2,4,5 20%

Nop trén Ms Teams trudc khi
trinh bay 2 ngay.

- Panh gia kha nang tuong
tac voi cac thanh vién va
giang vién thong qua tra 1oi
phan bién.
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Giang vién s& dét céu héi lién
quan dén mot s6 noi dung co ban
trong phan chuin bi cta nhom.
Nhém dugce giao sé tra 16i. Céc
thanh vién trong 16p nhdn xét,
dat cau hoi.

Kiém tra giira ky:
Kiém tra gitta ki 60 phut bing

- Panh gia kha nang ghi nhé
va van dung kién thitc vé vin

hinh thirc tu ludn: Soan ,théo mot | ban hanh chinh
4 | vanban da duge tim hicu - Danh gia kha ning phan CLO 124 50%
biét 16i
- Danh gia kha nang chon
phuong én toi uvu
TONG 100%
7.2 Dénh gid két thic hoc phén: trong s6 60% trong diém hoc phin
CAC CAU
( CbR TRUC
PHEENMEJ&AP MO TA PUQC | DIEM
})AJ\{H THANH
GIA PHAN
Dénh gi vé kién thirc: ,
BAI THI TU|" Danh gid kha ning ghi nhd va véan dung kién
Y TIAN * | thirc vé van ban hanh chinh croiz | s
60 ohilt - Banh gi4 khé ning van dung cac kién thic da '
P hoc dé nhan xét va stra 15i trong céc truong hop
N . |cuthé,
N%lhﬁi“ng Fhulg’F’U 1a: "D gnh gid vé ky ning: i
;), aélvs"; ‘;1 Yal | _ Panh gia kha nang phan tich 13i trong vin ban
o 4 MU0 Banh gid dugc kha nang van dung dugc cac | CLO i
dan. 60%
- Trinh bay mét sb kién thirc v& vin ban dé soan thao van banhoan | 3.4,5
van dé ly thuyét vé ——
Y;%:E?h};?ig? ;‘gu Pinh gid vé mirc tw chi ty chiu trach nhngm
v hin. 48 hoo thep Danh gié tinh tich cue, chu dong tiép thu kién
it itk héné ot thid thirc va k¥ néng dugc hoc; c6 kha ning van
- C6 mot sb cAu hoi dung nhitng kién thirc da hoc mot cach linh hoat CLO6.7 10%
litn hé thuc tidn va sang taq trong tung tinh huong thue tién.
(khén ‘qué 20% ) - Danh gia tinh chu dong, tich cuc, sang tao
& trong viéc cdp nhét kién thirc mdi, ndm bit kip
thoi, tich iy kién thire, kinh nghiém dé nang
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cao trinh d6 chuyén mén, dap tmg nhu ciu cao

trong céng viéc.

Téng

100%

8. QUY PINH CUA HQC PHAN
8.1 Quy dinh vé tham du 16p hoc

Tham dy 16p hoc theo dung thoi khéa biéu va thoi gian td chirc hoat dong giang day
theo diéu 7 Ban hanh quy ché dao tao trinh do dai hoc hinh thirc chinh quy theo tin chi tai
Trudng DH Tai chinh - Marketing, clia quyét dinh 1329/QD-PHTCM ngay 16/07/2021.

8.2 Quy dinh vé hanh vi 16p hoe

- Khéng lam viéc riéng trong gid hoc;

- Nop bai dung thoi gian quy dinh;

- Tham gia phat biéu trong gi hoc;

8.3 Quy dinh vé hoc vu

Tuén thi theo quy ché do tao trinh d3 dai hoc hinh thite chinh quy theo tin chi tai
truong DH Tai chinh — Marketing dugc ban hanh kém quyét dinh 1329/QD-DHTCM ngay
16/07/2021.

9. HOLISTIC RUBRIC:

Bing 1: Bing Rubric d4nh gi diém chuyén can

Mike chat lwgng ]
Tiéu chi CPR | Ty1é | Khong dat Pat Tot Rat tdt
0-4.9 5.0-6.9 7.0-8.4 85-10
Mic do tham Tham du tir | Tham du tr
. Tham du < < Tham du tr
du 16p hoc v i 70% dén < 80% dén < o ks
theo thyi | CLO&7 | 60% ;:{?1/;;;’ 80% 6 budi | 90% s6 budi | 70" it
khoéa biéu ; hoc hoc i
Khong tham | C6 tham gia | C6 tham gia Ti']‘;‘-" i
Mirc d tu gia thao thio luan va | thio lufnva | 4089
chii tham gia ludn/tra 107 | tré 15 ding tir | tra 10i ding tir - é‘;. :“ a’.‘ -
cichoat | CLO6,7 | 40% | dingdudi | 50% dén dudi | 70% dén dudi tEr sgv ggg
dong hoc tap 50%céc tinh | 70% céctinh | 85%céc tinh | | % °°F
trén 16p huong vé ngi | hudng véndi | hubng vénsi | 7Y a'il
dung bai hoc. | dung bai hoc. | dung bai hoc. }?gc
Bing 2: Bing Rubric didnh gia két qua lam viéc nhém (hoiic thuyét trinh)
Tituchi | CPR | Ty I¢ Mire chat lwong

Khong dat |

Pat

Tot

Rat tot
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0-4.9 5.0-6.9 7.0-84 85-10
T6 chirc va <40% so Tir 40% dén Tir 60% dén Tir 80% dén
phdi hop lugng thanh | 60% sd luong |  80% s6 lugng 100% thanh
tham gia vién tham thanh thanh vién tham gia
thuc hién | CLO6,7 | 15% gia vién tr¢ 1én vién tham gia thuc
cla cac thuc tham gia thuc hién/trinh hién/trinh
thanh vién hién/trinh thuc hién/trinh bay bay
trong nhom bay bay
So sai,
khong day ) . )
du cdc bo Céc bo cuc bay du céc bo Dep, 15 rang
cuc (md dau, | (mo dau, nc}i, cuc (mo dau, nfji cac bg“) cuc
i thite CLOG . ndi dunAg dur]g chinh, kqet durlg chlnl}, két | (mo dau,’ noi
bii béo cdo | CLO7 10% chinh, két luan) chua ro, ludn) ré rang, dur;g chinh,
luédn), font font chir ding font chiy dfmg~ két luén),
chir khong quy dinh, con | quy dinh, con 16i khong 16i
dong bo, 18i chinh ta. chinh ta. chinh ta
nhiéu 15i
chinh ta.
N6i nhd, N6i nhé, c6 Dok bly S | g et
khong giao lwu vgi | "ang o muctol, thuyét phuc
K§¥ nang CLO6 b 3 % e ¢6 phong cach ty » St
. , 15% | tu tin, khéng | ngudinghe, X a0 giao luu véi
trinh bay CLO7 . = 4 tin khi giao luu s
giao luu véi | nhung khong 2 nguoi
i : nhung chua xuat
nguoi nghe tu tin. P nghe.
séc.
s e & 3 T g ; Tra 101 ding
Tra 161 ding | Tra 16i dung tir | Tra 1&i dang tir S A
Lo R du6i 50% sb | 50% dén dudi | 70% dén dusi | 1 85% den
tac/tra 1oi CLO4 | 30% | . .\ -. S T Z 212 | 100% 6 clu
S céu hoi duoc | 70% s6 cdu hoi | 85% so ciu hoi o .
ciu hoi CLO5 % o » hoi duoc dat
dat ra. dugc dit ra. duoc dit ra. "
CLOl
Noi dung CLO2 Dap tng Dap g tir bép ing tir 70% | Dap ng tur
Bai béo cdo | CLO3 30% dudi 50% dén dudi dén dudi 80% 80% dén
két qualam | CLO4 a 50% yéu cau 70% yéu cau yéu cau veé ndi | 100% yéu cau
viéc nhéom | CLOS35 vé ndi dung. | vé ndi dung. dung. vé ndi dung.
Bing 3: Biang Rubric ddnh gid bai kiém tra gitra ky (bai kiém tra c4 nhin)
Mikc chit lwgng
Tiéu chi CPR | Ty1¢ | Khong dat Pat Tot Rit tot
0-4.9 5.0-6.9 7.0-8.4 85-10
P Ll T N
Kién thirc Tra 161 ding Tra 151 do
cobin | CLO2 | 5, | Traldiding | trS0%dén | Traloidangur | %8 40
du6i 50% s | dudi 70% s | 70% dén duci e
2 e P 100% s6
CLO3 " lugng cau | luong cau hoi | 85% s6 luong iy
30% 5 o e T luong cdu hoi
ik g héi trong bai trong bai cdu hoi trong e
Kién thirc .2 5 AENL trong bai
a CLO4 kiém tra. kiém tra bai kiém tra o
nang cao 20% kiém tra
CLOS5 10%
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Bing 4: Biang Rubric dinh gia bai thi cudi ky (Tu luén):

Céu triic Mike chit lugng —
- ; diém .12 | Khéng dat Dat Tot Rat tot
PRUORL | COR | s (W [T g4s | Bi-eF | i T oD
phan
Phin kién thirc co' ba
. £ CLOl 10% Tra loi —_—
O Feroa T 0% 0% Tra 15i SLHE 1Y dT'm 1.;:3 Tra 1di din
= CLO3 | 20% Sl so% el ort I B oot
Bai tap CLO4 20% dung dudi duéi 70% 70% dén tir 85% dén
TR g - 50% noi 51 dune | 4UGi85% | 100% noi
20 nang ca%LOl 5% dung yéu - céug ndi dung dung yéu
Li thuyét T 50/0 cau trong t)r(ong bai yéu cau cau trong
> ° bai thi. 4 trong bai bai thi.
s | CLO3 | 15w | e thi. e
P [cLoa | 15%
Bing 6: Bang Rubric dinh gia tiéu luan/bai tap lon:
Miic chit lugng ]
~ A A A
Tiéu chi CPR TV 18 Kg::lg Dat Tot Rat tot
0-49 | 50-69 | 7.084 | 83510
Noi dung 1: )
Trinh bay duge dic diém CLO]
van phong, thé thirc, dic 10%
trung cua vin ban hanh 5 i
; Tra 10i s
chinh s e Tra loi g Gy
Noi dung2: Tra loi dung tir - Tra loi
SHCHRRL: CLO4 dung 50% dén = B dang tur
Stra 16i thé thirc i . e+ Sren 70% dén 2
A g 20% dudi dudi 70% = 85% dén
Stra 10i van phong cua cac ” P dudi 85% %
£ XS 50% ndi ndi dung o 100% noi
cdc van ban S A noi dung »
Néi dung 3: Vén dung lua Ghng ydn i yéu cau agng yéu
—oLCuig > van dy > cdu trong | trong bai .. | cautrong
chon van ban pht hop trong | CLOS5 10% xs iatey : trong bai T
: F 2 bai thi. thi. : bai thi.
tinh hudng cu thé thi.
No6i _dung 4: Soan thao
dugc cac van ban hanh | CLO3 60%
chinh théng dung ’
Bang 7: Biang Rubric dinh gid két qua chuin diu ra hoc phén:
« K
Chuin diu | 1o o | Mi bit diu B‘:;is“ Hiéuso bd | Hiducinké |  Hidu siu
mikiate i 0-3.4 3.5-49 | 5.0-69 7.0-84 8.5-10
CLOI = Hiéu ddy du cac
5 /0 ~ . A
‘ ' . thopg tin can
CLO2 Hi€u duoc | Hiéu khé day | thiét. Co thé
10% e < 5 PN
i cac thong | du cac thong | khai quat hoa
yis " Moai thiét : : e A g P 5 N
CLO3 30% M6i thu nhan lap duoe | NSO ban | tin cén thiét cac thong tin
° | dugemotsoit | P MY | vathiétlap | vathiétlap | thu nhan, danh
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CLO4 thong tin su lién hé | dugc moi duoc moi gia va van dung
20% : : S R kR ; S
mang tinh gitamét | liénhéso | lién h¢ gira | ching vao cic
CLO35 roi rac SO it luoc giira ching tinh hudng khac
15% o , G
thong tin ching nhau, hodc sang
h A
CLO6 10% duqcﬂt u tao ra cai moi
nhéan
CLO7 10%
Tong diém | 100%

Thanh phé H6 Chi Minh, ngay@thing} nam 2022
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